
CV TEMPLATE 

 

Applicants Name 
Address: Write full address 

Email: Updated email address 
Mobile: Updated mobile/telephone number  

Availability: E.g Available to start immediately  

 
 

Personal statement 
Speak about the specific skills and qualities you have that would appeal to an employer.  
 
 

 
Employment History  
Month/Year of Job, Company Name, Position Title 

• Include bullet points about main duties and responsibilities within the job. 

• Bullet point 2 

• Bullet point 3 

• Bullet point 4 

• Bullet point 5 

• Bullet point 6 
 
Month/Year of Job, Company Name, Position Title 

• Bullet point 1 

• Bullet point 2 

• Bullet point 3 

 
Skills 

• E.g Reliable 

• E.g Organised 

• E.g Good Team Player 

• E.g Analytical 

• Team Management 
 

Education 
Degree Title (Insert here) 
A/Level qualifications (Insert here) 
GCSE (Insert here) 
 

References available upon request. 
 


